SELLER’S HOMEWORK
Please supply originals or copies of the following:

1. Floor plan of home

2. Survey/Plat

3. Three sets of house keys

4. Owners Title Insurance Policy, if purchased at closing and only if you have owned your home for less than ten years.

Please be sure to supply us with the below information:

5. Condo/Homeowners Association Fees:

Amount Paid: 



Monthly, Quarterly or Yearly?
What does the fee cover? 

Association Contact Person: 
Association Phone Number: 

UPON SIGNING THE LISTING AGREEMENT YOU ARE RESPONSIBLE FOR ORDERING AND PAYING FOR THE HOMEOWNER DOCUMENTS

6. Do you have Termite Warranty?

 

Company and Policy Number: 

7. Do you have a Home Warranty?



Company and Policy Number: 

8. How old is the A/C:  
Furnace:  
Number of Units:  
Roof:  
Hot Water Heater: 
9. Any information on any special assessment on sewer, sidewalks, etc. (if applicable): 

10. Do you have cable TV or FIOS? 

11. Do you have storm windows?  
Double or Triple paned windows? 

12. Do you have assigned parking spaced? 
How many?  
What numbers? 

13. Do you have an alarm? 
Code: 

14. Do you have a garage door keypad?  
Code: 

SELLER(S) INFORMATION

	
	Seller 1
	Seller 2

	Legal Name
	
	

	Home Phone Number
	
	

	Fax Number
	
	

	Work Number
	
	

	Cellphone Number
	
	

	Email Address
	
	


How would you like to be notified when your home is going to be shown? 

The reason I’m selling is: 

It would be best for me to move by: 

The most important qualities and work I am looking for in a Realtor® are: 

	Calling me  with feedback after showing
	
	Written Feedback
	
	Advertising
	

	Open House

	
	Copies of ads sent
	
	Negotiating
	

	To bring qualified buyers to my home
	
	VA Homes magazine
	
	Experience
	

	Submit my house to MLS
	
	Have a brochure on my home
	
	Represent me
	

	Past results of selling homes

	
	Constant Updates
	
	Professionalism
	

	24 hour hot line
	
	Have a brochure box on my sign
	
	Call for all showings
	


(Please check next to each item that applies)
INFORMATION FOR SETTLEMENT

To process the paperwork for settlement the Title Company requires the below information.

1. Will a Power of Attorney be needed at settlement? 

2. Are all parties U.S. Citizens, Permanent Residents, Non-resident Alien?
3. What is your marital status? 

4. What will be your forwarding address after settlement? 

5. Seller 1 Name:  
Social Security #: 
Birth Date: 

Seller 2 Name: 
Social Security #:  
Birth Date:

Is the property held in trust?
 Please provide us a copy of your trust documents.

6. Is there a Condo/Home Owners Association? 
How much per year? 

Name & Phone # of Association: 

7. Mortgage Information on your First and/or Second Trust:

Name of Mortgage Company: 


Loan Number:




Lender Phone Number:



8. To calculate your Net Sheet, the below information is needed:

Loan Balance:




Monthly Payment:



Type of Loan:
DO YOU HAVE A PREPAYMENT PENALTY?:
9.  Forwarding Address after Settlement: 
HOME IMPROVEMENTS

	Year
	Nature of Improvement

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


10 FAVORITE FEATURES OF MY HOME

You know your home better than anyone!

Which features of your house would you like us to advertise?

MONTHLY UTILITIES

	MONTH
	ELECTRIC
	GAS
	WATER

	January
	
	
	

	February
	
	
	

	March
	
	
	

	April
	
	
	

	May
	
	
	

	June
	
	
	

	July
	
	
	

	August
	
	
	

	September
	
	
	

	October
	
	
	

	November
	
	
	

	December
	
	
	


	Monthly Average
	
	


Number of Adults 



Number of Children


Type of Heating System



Number of Units



Type of Water Heating



Number of Gallons



Summer Thermostat Setting


Zoned?





Winter Thermostat Setting


